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Representations Form Guidance Note | July 2026

This Guidance Note has been prepared to assist you in responding to the Proposed
Submission Version Local Plan.

e The note is based upon the model Guidance Note prepared by the Planning
Inspectorate around Local Plans and examination:
www.gov.uk/government/publications/model-representation-form-for-local-plans

o All representations must be received by 23:59pm Tuesday 8th September 2026.

Please Note: Only representations received within the consultation period have a statutory
right to be considered by the Inspector at the future Local Plan Examination.

e Please read our Data Protection and Privacy Notice before submitting a response.

e The Local Plan, all supporting documents to help you further can be found at:
www.southwarwickshire.org.uk/swip



https://www.gov.uk/government/publications/model-representation-form-for-local-plans
https://www.southwarwickshire.org.uk/swlp/stay-in-touch.cfm
http://www.southwarwickshire.org.uk/swlp

Introduction

Before both Councils can adopt a Local Plan they must first publish a final draft version and
invite representations (comments) on it. The Plan must then be submitted to the Secretary of
State with supporting documents and all representations received on the final draft.

The Secretary of State will appoint an independent Planning Inspector/s to conduct an
Examination in Public (www.gov.uk/guidance/plan-making#plan-examinations). The Inspector’s
role is to consider whether the Plan is 'sound’ and ‘legally compliant’ (including the Duty

to Cooperate www.gov.uk/guidance/plan-making#duty-to-cooperate). In doing this the
Inspectors’ will consider any representations received on the final draft and hold a public
hearing where the main matters, issues and questions raised in the representations can be
discussed in person.

Following the examination the Inspector will publish a report setting out whether the Plan is
Sound or Unsound. If found to be sound, the Councils can adopt the Plan. Once adopted the
Plan will replace the existing suite of documents that make up the current Warwick District Plan
and Stratford-on-Avon District Core Strategy.

The scope of the examination is set by The Planning and Compulsory Purchase Act 2004 (PCPA)
which states that the purpose of the examination is to consider whether the Plan complies with
the relevant legal requirements, including the Duty to Cooperate, and is sound. The Planning
Inspector will consider all representations made within the Consultation period which runs until
23:59pm on Tuesday 8th September 2026.

This consultation will require submissions to specifically
focus on the following issues:

Is the Plan Legally Compliant?

Does the Plan comply with the relevant legislation and regulations in the way it has been
prepared, and in its content? The Planning Inspector will first check that the Local Plan meets
the legal requirements of the Planning and Compulsory Purchase Act 2004 (as amended) (the
Act) and the Regulations before moving on to consider the tests of soundness.

The Local Plan must meet the legal requirements under sections 19,20 and 24 of the Act, and
duty to cooperate under section 20(5)(c) of the Act. To be legally compliant, it should:

e Be prepared in accordance with the Councils Local Development Scheme (LDS).
e Be prepared in accordance with the Statement of community Involvement (SCI).
e Comply with the planning Regulations.

e Be supported by a Sustainability Appraisal (SA) report.

e Have regard to national policies and advice.
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Is the Plan Sound?

Has the Plan been ‘positively prepared’? Is it robustly justified and evidence-led? Will it be
effective in what it sets out to achieve? Is it consistent with regional and national planning
policy?

The National Planning Policy Framework (NPPF) sets out that in order to be 'sound’ a Local
Plan should pass the following tests:

» Be positively prepared - Providing a strategy which, as a minimum seeks to meet
the aread’s objectively assessed needs, and is informed by agreements with other
authorities, so that unmet need from neighbouring authorities is accommodated
where it is practical to do so and is consistent with achieving sustainable development.

e Be Justified - An appropriate strategy, taking into account the reasonable alternatives,
based on proportionate evidence.

» Be Effective - Deliverable over the plan period and based on effective joint working on
cross boundary strategic matters that have been dealt with rather than deferred.

» Be consistent with national policy - Enabling the delivery of sustainable development
in accordance with the policies in the NPPF.

What happens next

The representations received will be shared with the Planning Inspector as submitted. The
planning authorities will also review the representations and may suggest to the Planning
Inspector any necessary changes in the form of either “minor” or “major” modifications to make
the Plan sound.

When completing the form please:

 Complete a new representation form for each representation you wish to make.
e Clearly identify which policy or part of the Plan your representation relates to.
» Indicate by ticking the relevant box if you wish to speak at the Examination Hearing.

o« Completed form(s) can be emailed to: swlp@warwickdc.gov.uk or sent by post to: South
Warwickshire Local Team, Stratford-upon-Avon District, Elizabeth House, Church Street,
Stratford-upon-Avon, Warwickshire, CV37 6HX

Where can |l inspect the Local Plan and its supporting documents?

Individuals can view all supporting documents, alongside the evidence library online at: South
Warwickshire Local Plan
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You can view paper copies of the documents listed above and/or collect a representation

form(s) at the following locations:

Deposit Point Opening Times

Elizabeth House

Mon-Wed — 8:45-17:15
Thu-Fri — 8:45-17:00

Town Hall, The Parade
Leamington Spa
Warwickshire

CV32 4AT

Mon-Thu — 8:45-17:15
Fri— 8:45-16:45

Alcester Library
Globe House, Priory Road

Mon — 9:30-17:30
Tue — Closed

Alcester Wed-Fri — 9:30-17:30

Woarwickshire Sat — 10:00-16:00

B49 5Dz Sun — Closed

Bidford Community Library l\/Ipn-Tue — 10:00-16:00
. Fri — 10:00-16:00

Bramley Way, Bidford-on-Avon

Alcester B50 4QG Sat — 10:00-12:00

Wed/Thursday/Sunday — closed

Harbury Community Library

The Wight School Mon-Tue — 10:00-16:30

High Street Wed-Fri — 9:15-16:30

Harbury Sat — 10:00-12:00

Leamington Spa Sun — Closed

CV33 9HW

Henley Community Library
Henley-in-Arden

Mon — Closed

Tue — 9:30-11:30
Wed — 14:00-16:00
Thu — 9:30-11:30
Fri— 11:00-13:00
Sat — 9:30-12:30

Kenilworth Library, Smalley Place
Kenilworth
CV8 1QG

Mon/Tue/Thu/Fri — 9:00-17:30
Wed — 10:00-17:30
Sat — 9:00-13:00

Kineton Community Library
Mill St, Kineton
Warwick CV35 OLB

Mon — 14:00-17:00
Wed — 14:00-17:00
Sat — 9:30-12:00

Tuesday/Thursday/Friday/ Sunday — Closed

Leamington Spa Library and Information Centre
Royal Pump Rooms

Parade

Leamington Spa

CV32 4AA

Mon/Tues/Weds/Fri — 9:30-18:00

Thu — 10:00-19:00
Sat — 9:30-16:30
Sun — 12:00-16:00

Lillington Library and Information Centre
Valley Road

Lillington

Leamington Spa

CV32 7SJ

Mon/Thu — 9:30-12:30 and 13:30-18:00
Tues/Fri — 9.30am to 12.30 and 13:30-17:30

Wed — Closed
Sat — 9:30-12:30
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Shipston-on-Stour Library and
Information Centre

12 Church Street
Shipston-on-Stour

CV36 4AP

Mon — 9:30-12:30

Tue/Thu — 9:30-12:30 and 13:30-17:30
Sat — 9:30-12:30

Wed/Friday/Sunday — Closed

Southam Library and Information Centre
Tithe Place

High Street

Southam

Cv47 OHB

Mon/Tue/Thu/Fri — 9:30-17:30
Wed/Sun — Closed
Sat — 9.30-12.30.

Stratford-upon-Avon Library and
Information Centre

12 Henley Street
Stratford-upon-Avon

CV37 6PZ

Mon-Fri — 9:00-17:00
Sat — 10:00-15:00
Sun — Closed

Studley Community Library
Studley Village Hall

High Street

Studley

B8O 7HJ

Mon/Wed/Sun — Closed
Tue/Thu — 10:00-16:00
Fri/Sat — 9:30-12:30

Warwick Library and Information Centre
Shire Hall

Warwick

CV34 4RL

Mon-Thu — 8:00-17:30
Fri— 8:00-17:00
Sat — 9:00-16:00

Wellesbourne Library and Information Centre
Kineton Road

Wellesbourne

Warwick

CV35 9NF

Mon — 9:30-12:30

Tue — Closed

Wed/Fri — 9:30-12:30 and 13:30-17:30
Sat — 9:30-12:30

Sun — Closed

Whitnash Library and Information Centre
Acre Close

Whitnash

CV31 2ND

Mon-Tue — 10:30-17:00
Wed — 13:30-17:00
Thu — Closed

Fri— 10:30-16:00

Sat —10:30-13:30

Brunswick Healthy Living Centr
98-100 Shrubland St,
Leamington Spa

CV31 3BD

01926 422123

Mon-Fri — 9:30-15:00

Hockley Heath Parish Council

The Pavilion

Hockley Heath Recreation Ground
Old Warwick Road

Hockley Heath

Solihull

B94 6HH

Tel: 07591 954002

Tue — 10:00-12:00

The consultation is open from 21st July to 11:59pm on the 8th of September.

Please note that representations must be received by 11:59pm on the 8th of September.
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Sharing your personal details

Please be aware that, due to the process of having an Independent Examination, a name and
means of contact is required for your representation to be considered. Respondent details
and representations will be forwarded to the Inspector carrying out the examination of the
Local Plan after the Proposed Submission period has ended. This data will be managed by a
Programme Officer who acts as the point of contact between the Council and the Inspector
and respondents and the Inspector.

For more information on how we use your data - please see our privacy notice by using the
following link:

Representations cannot be treated as confidential and will be published on our website
alongside your name. If you are responding as an individual rather than a company or
organisation, we will not publish your contact details (email / postal address and telephone
numbers) or signatures online.

What happens next?

All representations received will be recorded and considered and the representations will be
submitted to an independent Inspector. In addition, all comments will be recorded and collated
within a Consultation Statement. We may use artificial intelligence (Plan Al) to collate and
summarise the representations. If Al'is used to summarise or collate the representations, we will
put a disclaimer making it clear that we have used Al.

Thank You

We would like to thank you for your support and involvement so far as we invite you once
again to comment on our Local Plan and supporting documents before we submit them to the
Secretary of State for independent examination.



