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Instructions on how to use the South Warwickshire Local 
Plans Consultation Portal and make comments on the 
Publication (Regulation 19) Consultation Document 

 

https://southwarwickshire.oc2.uk/ - This is the link to the consultation portal 
home page. 

Registering, Logging In or Requesting a New Password 

The option to ‘login’ or to ‘register’ can be found on the top right-hand corner of 
the consultation portal home page.  

You only need to register or login if you wish to make comments. You can view 
comments made without registering or logging in once the consultation has 
ended and the representations are published. 

 

 
 

I've forgotten my password 

If you have made comments previously, then you will automatically have been 
set up with an account using the email address provided to us at the time. If this 
is the case, then use the ‘I cannot remember my password’ link found on the 
‘login’ page. The system will now automatically guide you through the registration 
process. 

https://southwarwickshire.oc2.uk/
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Making Comments 

To make a representation, you will need to be logged in. 

The Publication (Regulation 19) consultation document will be listed on 
the homepage under ‘Current documents open to consultation’.  

 

https://southwarwickshire.oc2.uk/
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Click on the ‘Publication (Regulation 19)’ consultation document.  

You do not have to comment on all the policies if you do not want to. The easiest 
way is to click on the chapter you are interested in from the ‘Table of contents’ 
button on the top left of the page to go directly to a chapter or using the Next and 
Previous links on each page. 

 

 

 

 
To start your representation, click on the comment button that is located on top 
of the policy that you are interested in. 

 
You will need to login or create an account, if you haven’t done so already. You 
can do this without leaving the consultation page. 
 
Once you are logged in, you can continue creating a representation.  
 
 
 
 
 
 



4 
 

Please select one of the three options provided.  
 

 
 
Please indicate whether you consider the Plan to be legally compliant and sound. 
 

 
 
 

You can then type your representation in the text box (as shown below). Should 
this exceed 100 words, then the system will automatically open a second 
dialogue box for you to provide a short summary of your representation. 

You can either type your own summary or use the AI summary to generate one 
automatically. Using AI is entirely optional. It is intended only to assist you in 
creating a summary of your comments that can be easily processed by the South 
Warwickshire Local Plan. 
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If you do not consider the Plan to be sound and/or legally compliant, you will be 
required to say what changes you think needs to be made to the Plan.  
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You will then have the opportunity to upload any supporting document/s to 
supplement your submission (this is optional). 

 

 

You will then be asked if you would like to participate in the examination hearing 
session/s, if your representation is seeking a modification to the Plan. 

 

 

Finally, you will be asked to review your representation. After reviewing it, please 
click on ‘Submit’. 
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If at any point you need to leave the page without completing your 
representation, it will automatically save it as a draft. Should you need to go back 
and complete/submit your representation, navigate to ‘My account’ on the top 
right-hand corner and click on ‘Drafts’. From the Drafts page, you can resume, 
delete or submit your representation. 

 

 

When your representation has been submitted, you can review it by clicking on 
‘Submitted’.  

You are not limited to making one single representation. You can comment on as 
many, or as few policies as you wish on any part of the document. You are able to 
support a policy and make a representation, while objecting to another policy 
submitting separate representations. 
 
Please ensure that your representation relates only to the specific policy/chapter 
you are commenting on. For example, if your comments are regarding affordable 
employment space, click the ‘Comment’ button above that policy and submit 
your representation there.  



8 
 

 

 
 
If you want to make comments on different policies or chapters, you will need to 
submit separate representations for each one by clicking on the ‘Comment’ 
button above the relevant policy or chapter. 
 

 

The online document may be formatted slightly differently than the website pdf 
version, but content is still the same. 

Making a representation online carries the same weight as making a 
representation by letter or email. If you have made comments online, you do not 
need to send the same comments to us by email or post. 

Please note that representations cannot be kept confidential and will be 
publicly available, including your name and – if applicable – organisation. 
However, any contact details provided will not be published.   

 


